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it £ search .
= REELEEERE £ Mark all as read Undo . ‘
- Settings . X

A4 Favorites @ Focused Other Filter v ’ O search Outlook settings l
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N Folders
noreply@moodle2.beitberl.ac.il Dark mode @ C )
& Inbox 73 o > I01'D NN YW ... (19)  Mon 3:31 PM Select an item to read
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g is selected
& Drafts Focused Inbox © D
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< C' @& outlook.office365.com/mail/options/mail/rules
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Settings Layout Rules

Compose and reply
You can create rules that tell Qutlook how to handle incoming email messages. You choose both the conditions that

trigger a rule and the actions the rule will take. Rules will run in the order shown in the list below, starting with the rule

l L search settings

Attachments
€2 General at the top.

- @ =
— — —+ Add new rule
Sweep

Calendar
el You haven't created any rules yet.

£ People
Customize actions
View quick settings
Sync email
Message handling
Forwarding
Automatic replies

Retention policies

S/MIME
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Settings Layout

£ Search settings Compose and reply

Attachments I Name your rule

General
Enter a name.
Rules

Mail

Calendar Sweep Add a condition

Junk email

People I Select a condition

Customize actions
View quick settings
Sync email Add an action

Message handling I Select an action

Forwarding Add an exception
Automatic replies
Stop processing more rules (@

Retention policies

S/MIME Save

‘ Discard ‘
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Importance

Settings Layout Rules Sensitivity

L Search settings Compose and reply Classification

Attachments I ANIT N2V PIN

Message includes

General

. Rules Flag
Mail Add a condition
Sweep

Calendar - Type
Junk i I Select a condition \}
unk ema Has attachment

People

Customize actions
View quick settings Add an action

Sync email

Message size

‘ At least
N

I Select an action

Message handling At most
Add an exception

Forwarding Received

Automatic replies Stop processing more rules @ B

Retenti lici
etention policies After Before

S/MIME Al messages Save ‘ Discard ‘

Apply to all messages
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Layout

L search settings

Compose and reply

General
Mail
Calendar
People

View quick settings

£ Type here to search

Attachments
Rules

Sweep

Junk email
Customize actions
Sync email
Message handling
Forwarding
Automatic replies
Retention policies

S/MIME
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ol Mail - Efrati Asaf - Outlook X

~ Add a condition

I Apply to all messages

Add another condition

Add an action

I Select an action

e

Add an exception

Stop processing more rules
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Organize
Move to

Copy to
Delete

Pin to top
Mark message
Mark as read
Mark as Junk
Mark with importance
Categorize
Route
Forward to

Forward as attachment e

Redirect to
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Settings Layout

£ Search settings Compose and reply

Attachments

G |
enera Add a condition
Rules

Mail

I Apply to all messages

Sweep

Calendar
g Add another condition
Junk email
People
Customize actions

View quick settings Add an action

Sync email
Redirect to /\/ &xxxx@xxxxxxxxx.com )

Sel value,

Message handling
Forwarding Add another action

Automatic replies Add an exception

Retention policies
S/MIME — \
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